
 

 

 

 

 

 

 

 

 

 

5.1.2 Capacity building and skills enhancement 

initiatives taken by the institution during the last 

five years 

 

SOFT SKILLS 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Ref: MTCP/PRIN/AY2022-23/CIR-1 

 

Date: 14.02.2023 

CIRCULAR 

 

 

This is to inform all the teaching staff and students that, there will be a Skill development 

program on “SOFT SKILLS AND INTERPERSONAL SKILLS” on 15.02.2023 at 10 AM in 

Seminar hall. Hence all the students are instructed to participate without fail and make the 

program success with your kind cooperation. 

 

 

 

 

PRINCIPAL 

 

COPY TO: 

 IQAC 

 All the HODs 

 All the Faculties 

 Training and Placement office 

 Administrative Officer 

 Notice Boards 

 

 



 

 

 

BROCHURE 

 

 

SKILL DEVELOPMENT PROGRAM 
ON

SOFT SKILLS AND INTERPERSONAL SKILLS

ORGANIZED BY

Dr. RAJARAO CHINTA, Associate Professor

MOTHER TERESA COLLEGE OF PHARMACY 

Date:15.02.2023

 

 

 



 

 

 

ACTIVITY REPORT 
 

Name of 

the 

Activity 

Skill Development Program 

Type of 

Activity 
Soft skills and Interpersonal skills 

Date and 

Time of 

Activity 

15.02.2023 

 
09.30 am to 02.00 pm 

Details of 

Participants 
160 

Resource 

Person 
Dr Raja Rao Chinta,Associate Professor,MTCP 

Description  

 

 

In Mother Teresa College Of Pharmacy we had conducted a Skill development program on 

“SOFT SKILLS AND INTERPERSONAL SKILLS” on 15.02.2023 at 10 Am in Seminar 

hall.In this occasion students and teaching staff actively participated in this program. 

 

The workshop is a way to teach students "soft skills" that will help them pass entrance exams 

for jobs. 

The session was started by a resource person, who then took over and gave a lecture on how 

to be a good leader. He then went on to talk about how important leadership skills are at 

different places of work. The next part of the session was about communication skills. 

Strategies for improving communication were shown, which led to good results in all areas. 

The main goal has been to improve the student's ability to talk to people and do well in 

interviews. 

The students were thrilled with the new ideas and suggestions that the guest speaker brought 

up. He talked about some of the important milestones that great leaders have reached with the 

help of soft skills. He also talked about how all the students should now be ready to make 

sure they have good leadership skills. As he talked more about how leadership and soft skills 

are important for getting a job, the session got more useful. Take part in a spontaneous jam 

session, group discussions, debates, and other activities that help students interact with each 

other and grow. 

His main focus was on helping students improve their communication and soft skills, as well 

as their employability skills, which would help them do better in college. 

At the end of the workshop, our respected Principal. He was grateful for the helpful 

information the resource person gave, and he thought it was great that the college put 

together such a knowledgeable and informative session. Lastly, the person in charge of the 

workshop thanked the college's management for always being there for them and for 

encouraging them to go to such helpful sessions. Students liked the workshop and learned a 

lot from it.  



 

 

He also thanked them for their hard work in giving students such opportunities and helping 

them reach great heights of success. 
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Ref: MTCP/PRIN/AY 2021-22/CIR-2 

 

Date: 03.04.2022 

 

 

CIRCULAR 

 

This is to inform all the teaching staff and students that, there will be a Skill development 

program on “TIME MANAGEMENT AND PUBLIC SPEAKING SKILLS” on 04.04.2022 

at    10 AM in Seminar hall. Hence all the students are instructed to participate without fail and 

make the program success with your kind cooperation. 

 

 

 

PRINCIPAL 

 

COPY TO: 

 IQAC 

 All the HODs 

 All the Faculties 

 Training and Placement office 

 Administrative Officer 

 Notice Boards 

 

 



 

 

 

BROCHURE 

 

 

SKILL DEVELOPMENT PROGRAM 
ON

TIME MANAGEMENT AND PUBLIC SPEAKING SKILLS 

ORGANIZED BY

Dr. MD. MUSTAFA, Associate Professor

MOTHER TERESA COLLEGE OF PHARMACY 

Date:04.04.2022

 

 

 

 

 

 



 

 

ACTIVITY REPORT 

 
 

Name of 

the 

Activity 

Skill Development Program 

Type of 

Activity 
Time management and public speaking skills 

Date and 

Time of 

Activity 

04.04.2022 10.30 AM to 4.00 PM 

Details of 

Participants 
150 

Resource 

Person 
Dr MD Mustafa, Associate Professor,MTCP 

Description  

 

In this our principal Dr V Kiran Kumar Garu delivered a few words regarding the 

importance of Time Management and Public Speaking Skills“Practicing good time 

management is one the most important soft skills that you can have in the workplace. It 

ensures increased productivity, high-quality work, improved confidence in one's ability to 

do the job efficiently, and on-time delivery of time-sensitive assignments. 

Both the teachers and the students took an active role in the programme this time. 

In this talk, teacher and administrator Dr. V Kiran Kumar garu talked about how important it 

is to be able to manage your time and speak in public. 

Strong time management is one of the most important soft skills you can have at the office. 

It ensures better results, better work, more confidence in the person's ability to do the job, 

and on-time delivery of time-sensitive tasks. 

And he also said, "To understand that communication is a two-way process in which the 

listener gives the speaker feedback on how well they are doing." To get better at listening, 

organizing, adapting to different audiences, and giving speeches. All speeches have one of 

three main goals: to inform, to persuade, or to entertain. Depending on what your end goal 

is, you will start by choosing one of these general purposes and then choose a speech pattern 

that fits with that general purpose" on Public Speaking Skills. About 150 students took part 

in this programme, which made it a success. 



 

 

Photos  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

















 

 

 

Ref: MTCP/PRIN/AY 2020-21/CIR-3 

 

Date: 20.10.2021 

CIRCULAR 

 

 

This is to inform all the teaching staff and students that, there will be a Skill development 

program on “SOFT SKILLS AND INTERPERSONAL SKILLS” on 21.10.2021 at 10 AM in 

Seminar hall. Hence all the students are instructed to participate without fail and make the 

program success with your kind cooperation. 

. 

 

PRINCIPAL 

 

COPY TO: 

 IQAC 

 All the HODs 

 All the Faculties 

 Training and Placement office 

 Administrative Officer 

 Notice Boards 

 

 

 



 

 

 

BROCHURE 

 

SKILL DEVELOPMENT PROGRAM 
ON

SOFT SKILLS AND INTERPERSONAL SKILLS 

ORGANIZED BY

Dr. MD. MUSTAFA, Associate Professor

MOTHER TERESA COLLEGE OF PHARMACY 

Date: 21.10.2021 

 

 

 

 

 



 

 

ACTIVITY REPORT 
 

Name of 

the 

Activity 

Skill Development Program 

Type of 

Activity 
soft skills and Interpersonal skills 

Date and 

Time of 

Activity 

21.10.2021 10.00 AM to 1.00 PM 

Details of 

Participants 
180 

Resource 

Person 
Dr Ankit Sharma, Talent sprint, Hyderabad 

Description  

 

A Workshop on soft skills and Interpersonal skills was organized by the Mother Teresa 

College of Pharmacy on 21 October 2021. The Resource person of the day was from Talent 

Sprint by Dr Ankit Sharma. The speaker for workshop was warm welcomed to the session 

on behalf of Principal, Head of the Departments and students Our respected principal had 

addressed the gathering. Coordinator of the event gave an introduction about the resource 

person and his achievements. 

 

The workshop is an initiative to impart soft skills which will help students to clear 

recruitment entrance exams.  

The session was preceded by resource person, who took over the session and delivered a 

lecture on leadership skills. He further went on to give a vivid outlook on the importance of 

leadership skills at various working places. The session continued on with the topic 

communication skills where strategies to develop communication was presented thereby 

ensuring good results in all aspects.  

The communication and interview skills of the student have been the major target area. 

The students were elated with the innovative suggestions and ideas that were discussed by 

guest speaker. He mentioned some of the mile stones achieved by great leaders with the 

help of soft skills. He further threw light on the fact that all the students should now be 

prepared to ensure good leadership skills for students. The session went on to be more 

informative as he continued to talk about the need of leadership and soft skills for 

employability. Participation in a sudden jam session, group discussions, debates and other 

activities which helps broaden the horizons for student interaction and development. 

His focus was on Communication and soft skill development and developing skills relating 

to employability that would facilitate academic progress of the students 

The workshop ended with our respected Principal. He was thankful for the valuable inputs 

delivered by resource person and he appreciated the commendable efforts taken by the 

college for initiating such a knowledgeable and informative session. Finally, coordinator of 

the workshop expressed his gratitude towards the Management of the college for their 

constant support and encouragement to attend such enriching sessions. The workshop was 

well received and informative His further thanked them for their exemplary efforts in 



 

 

providing such platforms to the students and helps them reach great heights of success. 
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Ref: MTCP/PRIN/AY 2019-20/CIR-4 

 

    Date: 01.03.2020 

CIRCULAR 

 

 

This is to inform all the teaching staff and students that, there will be a Skill development 

program on "RESUME WRITTING" on 02.03.2020. Hence all the students are instructed to 

participate without fail and make the program success with your kind cooperation. 

 

                                                                                                                                  

  

  

 PRINCIPAL 

 

COPY TO: 

 IQAC 

 All the HODs 

 All the Faculties 

 Training and Placement office 

 Administrative Officer 

 Notice Boards 

 

 

 



 

 

BROCHURE 

 

SKILL DEVELOPMENT PROGRAM 
ON

RESUME WRITING 

ORGANIZED BY

Dr. G. LAKSHMI  NARAYANA REDDY, Associate Professor

MOTHER TERESA COLLEGE OF PHARMACY 

Date: 02.03.2020 

 

 

  

 

 

 

 



 

 

 

ACTIVITY REPORT 
 

Name of the 

Activity 
Skill Development Program 

Type of 

Activity 
Resume Writing 

Date and 

Time of 

Activity 

02.03.2020 10.00 AM to 11.30 AM 

Details of 

Participants 
170 

Resource 

Person  
Dr. G. LAKSHMI  NARAYANA REDDY, Associate Professor,MTCP 

Description  

 

Mother Teresa College of Pharmacy we had conducted a Skill development program 

on “RESUME WRITING” on 02.03.2020 at 10 Am in Seminar hall. In this occasion 

students and teaching staff actively participated in this program. 

In this our principal Dr V Kiran Kumar Garu delivered a few words regarding the 

importance of Resume Writing Skills. A resume objective is a short introduction of 

you and your career goals. To write a resume objective, mention the job title you 

want, add 2-3 key skills, and explain what you want to achieve in this job. Write 2-3 

sentences. Resume objectives are best for candidates with little work experience. A 

resume objective is an eye-catching statement of your career intent that’s placed on 

top of your resume. The resume objective provides a 2-3 sentence snapshot of your 

professional experience, skills, and achievements, and explains why they make you 

the right candidate for the job”. 

In this programme 170 students and teaching staff participated and made the 

program success. 
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Ref: MTCP/PRIN/AY 2018-19/CIR-5 

 

    Date: 04.12.2019 

CIRCULAR 

 

This is to inform all the teaching staff and students that, there will be a Skill development 

program on "INTERVIEW SKILLS” on 05.12.2019 in seminar hall. Hence all the students are 

instructed to participate without fail and make the program success with your kind cooperation. 

 

 

 

 

PRINCIPAL 

 

COPY TO:  

 

 IQAC 

 All the HODs 

 All the Faculties 

 Training and Placement office 

 Administrative Officer 

 Notice Boards 

 

 



 

 

  

BROCHURE 

 

 

SKILL DEVELOPMENT PROGRAM 
ON

INTERVIEW SKILLS 

ORGANIZED BY

Mrs. B. LAKSHMI PRASANNA , Assistant Professor

MOTHER TERESA COLLEGE OF PHARMACY 

Date: 05.12.2019 

 

 

 

 



 

 

 

ACTIVITY REPORT 
 

Name of 

the 

Activity 

Skill Development Program 

Type of 

Activity 
INTERVIEW SKILLS 

Date and 

Time of 

Activity 

05.12.2019 10.30 AM to 4.00 PM 

Details of 

Participants 
140 

Resource 

Person 
Mrs. B. LAKSHMI PRASANNA , Assistant Professor,MTCP 

Description  

 

 

Mother Teresa College of Pharmacy conducted a Skill development program on 

INTERVIEW SKILLS on 05.12.2019 at 10.30 Am in Seminar hall. In this occasion 

students and teaching staff actively participated in this program. 

In this our principal Dr.Satish Puttachari delivered a few words regarding the 

importance of Interview Skills Purpose of the Interview. The interview is a 

conversation in which you and an employer exchange information. Your objective is to 

get an offer of a job, and the employer's objective is to find out the following: What 

you have to offer (your skills, abilities, basic knowledge). 

• Verifying the facts provided by the candidate in their resume, cover letter and job 

application. 

• Providing the candidate with general facts and necessary descriptions about the job 

and 

• Understanding the candidate's motivation and intention of pursuing a job. 

In this programme 140 students and participated and made the success program. 
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